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Garda Vetting for Transition Year Students

What to Do

Important: Vetting can only begin once the student has turned 16.

Step 1: Complete the JMB Validation Form
e Fill in JMB Validation Form carefully, following instructions provided (Only 1 form required)
e Return the original hard copy of the form (photocopies or scans will not be accepted):
o Drop itinto the TY Office, or
o Leave it at Reception, or

o Postit to the school (marked C/O TY Garda Vetting).

Step 2: Parent/Guardian Receives NVB Portal Link

e  Within 1—4 working days, the parent/guardian will receive an email with a link to the National
Vetting Bureau (NVB) Portal.

e« PLEASE CHECK SPAM/JUNK FOLDERS in case the email is filtered there.

Step 3 : Parent/Guardian Completes the Online Application
e Log in to the NVB Portal via the link in the email.

e Enter all required details and submit the application.

WARNING!!!! If this step is not completed within 30 days, the entire process must be restarted.

Step 4: Vetting Disclosure Sent to School

¢ Once the application is submitted and the NVB has finished processing, a vetting disclosure will be
sent directly to the school.

o The parent/guardian can see on the portal when this disclosure has been issued.

Step 5 : Student Requests a Copy

e After the disclosure has been received by the school, the student may go to the TY Office and request
a copy of their disclosure.



NOTES for Completing the JMB Form

SCHOOL ROLL: 60520P

Students of the school do not need to provide Further Documentation to validate their
identity. The school provides a letter from the principal confirming their identity. This is worth the 100
points necessary. The Box for this declaration can be ticked.

Please ensure that the email address provided is the email address of the Parent/Guardian, and NOT
the student applying for Vetting

Please use only one of the following statements for ‘role being vetted for’ (select most appropriate)

e Accompanying children on school tour

e After school supervision

e Artist in school

e Assisting at extracurricular or cocurricular activities
e Bus escort

e Language Assistant

e Mentor for students

e School musical assistant

e Sports coach in primary school

¢ Student Placement in a care home

¢ Student Placement in a creche

¢ Student Placement in a hospital

¢ Student Placement in a Montessori school
¢ Student Placement in a preschool

¢ Student Placement in a primary school

e Student supervision

e Student workshop presenter






This form is the consent form and must be completed by all Vetting Subjects, including students. It must be submitted to the
school in hard copy and must be signed and dated in black or blue ink. Photocopies/scanned copies will not be accepted.

This form and the identification documents must be retained in compliance with the requirements of
the NVB and the school's GDPR policy.

JMB Vetting Validation Form

This form is available on www.jmb.ie

Name of SChool: ... RollNo.: ... .

SCROOL AAAI S S ..

In order to proceed with a vetting application, it is a requirement under National Vetting Bureau (NVB) procedures
that the applicant must provide proof of their identity and proof of their current residence. The score value of the
identification documents provided, which must include one copy of photographic evidence and at least one copy of
proof of residence, must reach a minimum of 100 points in accordance with the NVB Vetting ID 100-point system.

FORM WILL BE RETURNED IF INCOMPLETE
Insert applicant details:

FUI A,
CUITENT AN S, . o

BT QAN S .o oo

* Please note: applicants under 18 years of age must provide a parent’s/guardian’s email address.

*Please note: applicants under 18 years of age must give a parent’s/guardian’s contact number.

ROIE DEING VO EA TON ... o e

Declaration:

Please tick box

[ ] I have provided documentation to validate my identity as required and | consent to the making of this application
and to the disclosure of information by the National Vetting Bureau to the Liaison Person pursuant to Section 13(4) (e)
National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 - 2016.

Signed by vetting applicant: ... .oDater o

Declaration:
If applicant is under 18 years of age parental consent is required.

I, being the parent/guardian of the above-named applicant, consent for the National Vetting Bureau to conduct vetting in
respect of the above-named applicant in accordance with the National Vetting Bureau (Children and Vulnerable Persons)
Acts 2012 -2016

Name of parent/guardian (please Use BIOCK CAPITAIS) ...............cccoieieeeeeeeeeeee e

Signed by parent/guardian: ..ot . Date: ..ooooiiiiiie

PLEASE NOTE: Under Section 26(b) of the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 -2016
it is an offence to knowingly make a false statement for the purpose of obtaining or enabling another person to obtain a

vetting disclosure.




