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Code of Behaviour

Introduction
Belvedere is a community of people principally comprised of those who work and study in Belvedere and
who share and pursue common goals.
This policy is informed by the principles set out in the Developing a Code of Behaviour: Guidelines for
Schools, NEWB, 2008 (hereinafter the ‘2008 Guidelines’). It should be read in conjunction with:
•
•
•
•
•
•
•

Anti-Bullying Policy
ICT Acceptable Use Policy
Substance Abuse Policy
Dignity in the Workplace Policy
Distance Learning Policy
Charity Fundraising Policy and
Suspension and Exclusion Policy

For the avoidance of doubt, references to the “College” includes reference to all premises, buildings,
playing fields and other areas within the boundaries of the College property and extends to those areas
where students congregate or pass over when coming to and from College including those public areas
in front of and adjacent to all College buildings.

Vision and Mission of Belvedere College S.J.
Founded in 1832, Belvedere College SJ is a Catholic secondary school for boys in the heart of Dublin
city, Ireland. As part of a worldwide network of Jesuit schools, we are inspired by the missionary life
and service of our patron, St Francis Xavier SJ, and our College motto Per Vias Rectas (By just paths)
as our way of proceeding.
Our Vision is to form men for others - compassionate, discerning people in pursuit of a just and
sustainable world.
Our Mission is to provide an education which promotes academic excellence, life-long learning,
spiritual growth and the pursuit of social justice rooted in a meaningful relationship with Jesus Christ.
The four key Values which characterise our culture are Community, Jesuit Tradition, Justice,
and The Magis (The More).

Objectives
To facilitate the orderly running of the College and to uphold our values, certain standards of behaviour
are expected of students and observance of those standards is required at all times.
At Belvedere we aim to:
v foster a positive learning environment where individuals feel safe and valued;
v assist each student in making the best use of his time in the College;
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v give students the opportunity to correct unacceptable behaviours without recourse to formal
sanctions;
v assist parents and students in understanding the systems and procedures that form part of the
code of behaviour and to seek their co-operation in the application of these procedures;
v apprise students of the formal sanctions that may be used by the College for serious breaches of
the Code of Behaviour to ensure that the system of rules, rewards, and sanctions are
implemented in a fair and consistent manner throughout the school;
v ensure student behaviour records are maintained;
v provide positive feedback where a student has learnt to correct and/or modify his behaviour.

Content of the Policy
The policy is addressed under the following headings and is in compliance with legal requirements and
good practice as set out in Developing a Code of Behaviour: Guidelines for Schools, NEWB, 2008.
1. Key principles of the College’s Code of Behaviour
2. A whole-school approach to promoting positive behaviour
3. Positive strategies for managing behaviour
4. Sanctions
5. Suspension / Exclusion
6. Keeping records
7. Procedure for notification of a student’s absence from school
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1.0

Key Principles of the College’s Code of Behaviour

There are several principles that inform and guide the College in its Code of Behaviour:
1.10

Good Manners and Respect for Others

1.11

Recognizing that every member of the Belvedere community is equal in dignity and deserving of
respect is fundamental to who we are.

1.12

Everybody in the Belvedere Community has the right to study, work and engage in co-curricular
activities without fear, harassment, intimidation, or bullying in any of its forms. Offensive and/or
discriminatory language or behaviour of any kind is not acceptable. (see Anti bullying Policy)

1.13

Any student who incites another to engage in violent, bullying, threatening or seriously offensive
behaviour towards any person, staff or student, whether by word, action or on line, may face
sanction.

1.14

Teachers, staff and students are expected to show cooperation, good manners and respect towards
each other at all times.

1.20

Care of Buildings and Property

1.21

Students are responsible for their own property while in the College. The College accepts no
liability for student possessions brought into the College or to College related activities. Students
should also exercise responsibility and due care for the property of others, including the College.

1.22

All belongings should be clearly marked with the student’s name.

1.23

Books and possessions are to be left in the lockers allocated to students; books and possessions
are not to be left overnight in classrooms or anywhere else other than in lockers.

1.24

The lockers are the property of the College and are to be treated with respect. Lockers will be
subject to inspection by Administration and /or others delegated as appropriate.

1.25

The stealing of books, clothing or other items is a serious matter, and will be subject to
disciplinary procedures.

1.26

Students may not use any audio/video/phone devices in class or College buildings without
permission. Doing so may result in the item being confiscated.

1.27

Belvedere College SJ is a ‘Green Flag’ school.
We aim to keep the entire campus as a litter free zone and aim to recycle 90% of our waste.
Littering of the College premises, indoors and outside, is not permitted. Neither eating nor
drinking (apart from water) is permitted in the classrooms or corridors or in any College building
apart from the canteen and the Old Ref and the chewing of gum is prohibited within the College
grounds.
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1.30

Mobile Technology

1.31

The use of mobile phones or smart watches are not allowed in the College from entering the
College in the morning until 3:35pm. Lockers are provided to students for use in the storage of
valuables.. The College accepts no liability for confiscated phones or smart watches.

1.32

Inappropriate use in the College of still and video cameras including those on phones is strictly
forbidden during normal College activities. Posting or sharing inappropriate material online is
not acceptable and may leave a student open to criminal prosecution. Only the Headmaster may
give permission for extraordinary use. Use of still and video cameras at designated public events
may be permitted.

1.33

Knowingly or willingly participating in producing inappropriate material; using, sharing or
publishing it on personal or public platform may be considered a gross invasion of privacy. Any
action by a student which indicates he approves or condones such behaviour or material may be
considered a breach of the College’s Code of Behaviour.

1.34

The deliberate accessing of confidential data or unauthorised use of passwords to access data is
a serious offence. (See ICT Acceptable Use Policy)

1.40

Safety and Order Indoors

1.41

When inside the College, students should walk, avoid running and follow instructional signage
where appropriate. Care is to be taken not to push or jostle others. Sliding on the banisters is
forbidden.

1.42

Once in class, students should follow the teachers instructions.

1.43

Access to the swimming pool is strictly forbidden unless under supervision by appropriate
personnel.

1.44

Access to the Theatre, L.R.C., Belvedere House, carpark, Astroturf sports facility and running
track, gym, weights area is strictly forbidden unless under supervision by appropriate personnel.
Access to fire escapes/stairwells and roof areas are strictly prohibited.

1.45

Students from Elements, Rudiments and Grammar must not go to the classrooms or corridors in
the morning before 8.25a.m. Students must not remain in the classrooms during breaks.

1.50

Dress and Appearance

1.51

Students of Belvedere College should be clean and neatly dressed at all times. Grey school
trousers and a College pullover must be worn by all students. Students must also wear a plain,
white shirt and have a College tie. Shirts must be worn tucked inside trousers. If not wearing a
College pullover a student must wear a College tie. Students are forbidden to wear hoodies to the
College. A crested College Jacket can be worn to and from the College. Plain black jackets are
also acceptable. However, students who wear hoodies or jackets other than the College Jacket
may have these confiscated.

1.52

Black or brown shoes of a conventional style are to be worn. Runners and sports or recreational
shoes are not acceptable; sportswear is reserved for the appropriate occasions.
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1.53

Hair should be clean, well-groomed and tidy at all times. It should not be dyed, streaked or cut in
outlandish styles. The Deputy Headmaster or the Year Head as appropriate are the final arbiters
in this matter..

1.54

Earrings, chains, bracelets or any other facial jewellery may not be worn at the College or at any
public College occasions. Offending items will be confiscated. Students will not be exempted from
this rule on the grounds that piercings are recent and need time to heal. Students may be sent
home for not observing the rules.

1.55

These rules apply (unless alternative instructions are explicitly given) not only during school
hours but also during examinations and co-curricular activities organised by the College.
Students may be sent home for not observing the rules. Repeated infringement of the uniform
rules will incur more serious sanction.

1.60

Smoking

The Tobacco (Health Promotion and Protection) Regulations 1990 prohibit the smoking of tobacco in
any part of the College, including the grounds. Fuller detail in this regard is contained in the College
Substance Abuse Policy.
1.61

Smoking is forbidden by law throughout all buildings and on the College property (including
sportsgrounds). The use of vaping products or e-cigarettes is strictly forbidden. Selling or trading
cigarettes or tobacco, vaping or e-cigarette products is strictly forbidden.

1.62

Smoking, vaping or use of e-cigarettes is also forbidden in the vicinity of the College or wherever
students are together as a recognizable Belvedere group.

1.70

Alcohol

1.71

Belvedere views with deep concern the abuse of alcohol among people of all ages, including the
young, in Ireland. Attendance, while under the influence of alcohol, at a College function or any
function where the College is represented, will be subject to serious sanctions, Full details are
available by reference to the Substance Abuse Policy.

1.80

Drugs

1.81

The use of drugs by students of the College is absolutely forbidden. Disregard of this regulation,
particularly in the form of selling or spreading drugs to others, will make the offender liable to
exclusion. Referral to the Juvenile Liaison Officer may also be made.

1.82

As part of the Substance Abuse Policy, the College may require a student to submit to a
programme of drug-testing where there are grounds to suspect drug use.

1.90

Fire Drills and Fire Alarms

1.91

The fire bell makes a loud siren sound quite distinct from the College bell. Whenever the signal is
given, all staff and students should presume that an emergency exists.

1.92

During a fire drill or emergency, the building must be evacuated immediately once the alarm has
sounded. Do not delay in order to collect belongings.
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1.93

Silence and order are to be observed throughout the whole procedure.

1.94

Interference with the fire-fighting equipment or the fire alarm system is a very serious offence
and will be subject to sanction.

2.0 Positive Strategies for Managing Behaviour
As a general rule the school will endeavour to create an environment where positive behaviour is
reinforced through praise and reward. School staff will use encouraging language and gestures, both in
class and around the school, so that positive behaviour is instantly recognised and positively rewarded.
Special attention will be paid to students who have previously been associated with poor behaviour so
that not only good behaviour but also improvement in behaviour is acknowledged.

2.10

Staff

2.11

Each staff member has responsibility for the maintenance of discipline and the promotion of
positive behaviour within common areas of the school.

2.12

Teaching staff are specifically responsible for the management of behaviour within their own
class.

2.13

The Code of Behaviour is available to all staff on the Policies Teams group and can be found in
the new staff induction manual. Staff are consulted on the development of this code through
working groups such as the Policy Committee, Year Head meetings, tutor meetings and the
opportunity to view and comment on policy through the staff bulletin.

2.14

Students with behavioural difficulties due to additional educational needs are catered for
through the class room teacher, tutor system, AEN department (see AEN Whole School Policy)
and other mechanisms such chaplaincy appointments.

2.15

The schools SPHE curriculum is used to support the Code of Behavior. The SPHE curriculum is
on the school’s website and parents and staff are directed towards it.

2.20 Board of Management
2.21

The Board of Management is involved in the drafting of this Code of Behavior through a
subcommittee of the board (Policy Committee) with representatives from the parent body,
trustees, staff and the Leadership team.

2.22

The Year Heads report to the BoM at least twice a year using a comprehensive reporting system.

2.23

Serious breaches of behaviour requiring suspension or exclusion are reported to the BoM (see
Suspension and Exclusion procedures).
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2.30 Parents

2.31

Parents are the primary educators and support the school as follows
• ensure their children attend school regularly and punctually
• encourage their children to do their best and to take responsibility for their work
• are aware of and cooperate with the school’s rules and system of rewards and sanctions
• attend meetings at the school if requested
• help their children with homework and ensure that it is completed
• ensure their children have the necessary books and materials for school.

2.40 Students
2.41

Prefects and Class Captains
The Class Captains and Vice Captains are responsible for leading their own Form and
representing and taking responsibility with the Form Tutor for overall atmosphere and
environment of the Form.

2.42

The Student Council is elected from the student body (see Student Council Constitution) and is
involved in the drafting of policy where appropriate.

2.43

Students have the opportunity to comment/feedback on the Code of Behaviour through
discussion in the individual year group councils.

3.0 Rewards
‘The most effective methodology that teachers develop in attempting to manage challenging
behaviour is to prevent it occurring in the first place’. (Managing Challenging Behaviour,
Guidelines for teachers INTO 2004: 5).
There is an emphasis on rewarding achievement in the school with an underlying understanding
that good behaviour and respect for the school is adhered to.
• Academic, social justice and co-curricular ties are awarded to students in each year group
• TY students of the month awards and the “Spirit of TY” awards
• Rhetoric student awards
• Year group assemblies
• Parental contact via email or phone call

MHC-22932019-1

4.0 Sanctions
At times breaches may occur of this Code of Behaviour. In most cases a verbal correction or a stern
warning will suffice. A behaviour management flowchart has been devised as a guide to aid teachers but
each situation will be addressed on a case by case basis.

Belvedere College S.J.
Behaviour Management
Student Flowchart

Low Level Disruption
Examples
Late for lesson
Uniform viola+on
Low level disrup+on in class
Ea#ng in class
Bad language/name calling
Lack of classwork/homework

Staff Involved
Classroom teacher
Maybe:
Form Tutor
SDP Co-ordinator (if applicable)
AEN Contact (if applicable)

Sanction
First oﬀence
Verbal warning
Second oﬀence
Note in journal/Compass comment
Third oﬀence
Extra work/Note in journal/Compass
Include FT/SDP/AEN
Fourth oﬀence
Phone call home (check with FT)

Any persistent Low Level
Disruption should be treated as
Medium Level Disruption

Medium Level Disruption
Examples
Persistent low level
Missed deten(on / truancy
Poor response to correc*on
Challenging & deﬁant

Staff Involved
Classroom teacher & Form Tutor
More than Likely:
Year Head
SDP Co-ordinator (if applicable)
AEN contact (if applicable)
Maybe:
Student Support Team

Sanction
Class room teacher may handle and
escalate & follow up afterwards
Record in journal and compass
Escalate to Year Head and Year Head
contacts home
Year Head consult with Leadership Team
on approapriate sanc5on

Any persistent Medium Level
Disruption should be treated as
High Level Disruption

High Level Disruption
Examples
Persistent medium level
Violence / aggression
Abusive behaviours
Oﬀsite truancy
The:
Substance abuse
Bullying etc.

Staff Involved
Year Head and Leadership Team
Following people included:
Classroom teacher, Form Tutor
SDP Co-ordinator (if applicable)
AEN contact (if applicable)
Student Support Team

Sanction
Serious Incident Policy followed
Parent contacted
Ensure accurate statement is written
Deten6ons
Student removed from lessons
Exclusion / suspension
Expulsion
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4.1

Fines and/or detention may be imposed by the Headmaster, Deputy or Year Head for eating in
the College other than in the refectory or in College yards, smoking on the College premises,
spitting or any such behaviour deemed improper.

4.2

Habitual minor misdemeanours such as truanting lessons, breaking bounds or recurrent lateness
will mean detention imposed by the Headmaster, Deputy or Year Head.

4.3

The record of behaviour of any student does have a bearing on whether he is selected for a trip or
not. Misbehaviour on any College trip is considered to be very serious and will be subject to
sanction, up to and including exclusion, and will also have a bearing on selection for any future
trips organised by the College.

4.4

Students who repeatedly disregard the rules governing dress and appearance in the College will
be sent home and / or given detention by the Headmaster, Deputy or Year Head.

4.5

The Headmaster may suspend students for the following offences (the list is not exhaustive):
vandalism, stealing (including the use of a cashless card without permission), persistent smoking,
vaping or use of e-cigarettes, sale, purchase or possession of fireworks, skipping detention,
truancy, insolence or defiance, bullying or any form of violent, threatening or abusive behaviour,
assault, causing serious injury or placing another student in harm, flagrant disregard for College
rules, or any other kind of behaviour likely to bring the College into disrepute.

4.6

Once a student returns to the College from suspension, he may be placed on report after meeting
with the Year Head. This report is to be signed daily by Parent(s) or Guardian(s) and Form Tutor
and presented as appropriate to the Deputy or Year Head.

4.7

Any serious misbehaviour by a student who has already been suspended within the same
academic year may mean suspension by the Headmaster for up to five days. The matter may also
be referred to the Board of Management which may consider all sanctions up to and including
exclusion.

4.8

Persistent failure to meet the College’s expectations regarding behaviour, where all the normal
sanctions or responses have been exhausted, will result in the matter being referred to the Board
of Management which may impose further sanctions up to and including permanent exclusion.

4.9 Managing aggressive or violent misbehaviour
•
•
•
•

The AEN Coordinator may seek support from services available e.g. Health Service Executive,
NEPS, TESS
Students can be referred to the Student Support Team which consist of the AEN coordinator, Year
CPD is available to staff
The school is currently engaging in a Restorative Practice model which is aimed at restoring
relationships and promoting positive behaviour.

MHC-22932019-1

5.0 Suspension and Exclusion
5.10

For full details refer to the schools “Suspension and Exclusion” policy which was drafted with
reference to the “2008 Guidelines”. This policy is available on the school website.

5.20

Suspension

Suspension will be a proportionate response to a behaviour that is causing concern. Before any decision
to suspend or exclude is made the school will ensure fair procedures are followed, that is, the student has
a right to be heard and the right to impartiality. The Board of Management of the College delegates the
authority to suspend to the Headmaster.
Procedures in respect of suspension
•
•
•
•

Inform the student about the complaint
Inform the parent, by phone or in writing, depending on the seriousness of the matter.
Afford the parents and student the opportunity to respond before a decision is made and
before any sanction is imposed.
In the case of an automatic/immediate suspension parents will be notified and
arrangements made to collect the student.

Implementing a suspension
The Headmaster will notify the parents and student in writing of the decision to suspend, confirming
•
•
•
•
•

5.30

The period of suspension (including dates)
The reason(s) for the suspension
Any study programme to be followed
The arrangements for returning to school
The provision for an appeal to the Board of Management

Exclusion
Under the Education Welfare Act, 2000, ‘A student shall not be expelled from a school before the
passing of twenty school days following the receipt of a notification under this section by an
educational welfare officer’ (Section 24(4)) It is the right of a Board of Management to take
‘…such other reasonable measures as it considers appropriate to ensure that good order and
discipline are maintained in the school concerned and that the safety of students is secured.’
(Section 24(5))

Procedures in respect of expulsion
•
•

A detailed investigation carried out under the direction of the Headmaster
A recommendation to the Board of Management by the Headmaster
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•
•
•
•

5.40

Consideration by the Board of Management of the Headmaster’s recommendation and the
holding of a hearing
Board of Management deliberations and actions following a hearing
Confirmation of the decision

Appeals

The appeals process respects fair procedures in accordance with the College Suspension and Exclusion
Policy
5.41

Appeals to the Board
The parents/guardians of a student, or the student himself if he has reached the age of
majority, may lodge an appeal with the Board of Management against the Headmaster’s
decision to recommend exclusion (see Suspension and Exclusion Policy).

5.42

Appeals to the Department of Education and Science
Under Section 29 of the Education Act, 1998, parents (or students who have reached the age of
18) are entitled to appeal to the Secretary General of the Department of Education and Science
against some decisions of the Board of Management, including (1) permanent exclusion from a
school and (2) suspension for a period which would bring the cumulative period of suspension to
20 school days or longer in any one school year. Accordingly, schools should advise parents of
this right of appeal and associated timeframe if it has been decided to suspend or permanently
exclude a student. Appeals must generally be made within 42 calendar days from the date the
decision of the school was notified to the parent or student. (See Circular 22/02)

6.0 Keeping Records
Behaviour records are kept in line with the College’s data retention schedule.
6.1

Minor infringements of the Code of Behaviour are recorded by teachers on the schools Compass
system under the Chronicle section.

6.2

Any incidents deemed to fall under a more serious nature are recorded using the serious incident
procedures form, see appendix 1, and this is then kept on the student file in the Headmaster’s
secretary’s office. Incidents of a bullying nature are recorded using the template for recording
bullying behaviour, see appendix 2, and are kept on the student file in the Headmaster’s
secretary’s office.

6.3

All documentation pertaining to appeals under section 29 are kept on the student’s file in the
Headmaster’s secretary’s office.
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7.0 Procedures for notification of student absences from school
7.1

7.2

Parents/guardians are asked to notify the school if a student is absent. This can be done using the
Compass app and a reason for the absence should be given. Parents receive a notification if their
son is marked absent without explanation.
The College uses the standard procedures for reporting student absences to TUSLA.

(For journal only)

I have read the Code of Behaviour Policy of Belvedere College SJ

Y

N

I have read and understood the College Regulations as laid out in the
student journal and confirm acceptance.

Y

N

I authorise the College to use my son’s photograph(s)/film image(s) in all
official College publications both online and in print.

Y

N

I understand and accept that any wrongdoing on the part of my son
which incurs costs to the College in terms of a breach of the Acceptable
Use Policy will result in those costs being repaid by me/us.

Y

N

Students’ signature
Parent/Guardian 1 Signature
Parent/Guardian 2 Signature
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Appendix 1 DISCIPLINARY INVESTIGATION REPORT FORM

This form is completed by the member of staff investigating the incident. Please ensure it is only a record of
facts – not opinion or conjecture. It is available to all parties and will be used if the matter is referred to the
Board of Management. Therefore it should be typed as handwritten notes can be difficult to read.

Date:

_____________________

Time:

_____________________

Location:
Person(s) reporting:
Name of Student involved:

______________

Other witnesses:
This Form is to be accompanied by any student/witness statements
Description of event(s):

What are the established facts of this incident?

What is the evidence for each of these facts?
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What allegations are in dispute or cannot be verified by evidence?

Did the student co-operate fully and respond in an honest matter?

What action did you take?

Items confiscated:

Any other items of note:

Follow-up required (recommendations to HM/Deputy/AEN Co-ord./Chaplain, Guidance Counsellor,
Student Support Team, Safeguarding Team, Restorative Justice, etc. re further action):

Suggestions for review of procedures (if any):
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Staff involved in interviews/investigation – (list here)
____________________________________________________________________________________________________
________________________________________________________________________

Student Interview/Reports attached (Yes)

Signed:
Date:

Appendix 2: TEMPLATE FOR RECORDING BULLYING BEHAVIOUR
1.

Name of student being bullied or an allegation of bullying being investigated and Form Group/Year
Name: __________________________________ Form/Year: ______________

2.

Name(s) and Form(s) of student(s) engaged in bullying behaviour /Allegation of bullying

3.

Source of bullying concern/report
(tick relevant box(es))*
Student concerned
Other Student
Parent
Teacher
Other Specify. E.g. survey etc

4.

Location of incidents
(tick relevant box(es))*
Yard/Canteen
Classroom
Corridor
Toilets
Travelling to/from school
Other Specify.

5. Name of person(s) who reported the bullying concern

6. Type of Bullying Behaviour (Tick relevant box(es))*
Physical Aggression

Cyber-bullying

Damage to Property

Intimidation

Isolation/Exclusion

Malicious Gossip

MHC-22932019-1

Name-calling

Other (specify)

7. Where behaviour is regarded as identity-based bullying, indicate the relevant category:
Homophobic

Disability/SEN

Racist

Membership of
Traveller Community

Other (Specify)

8. Brief Description of bullying behaviour and its impact

9. Details of actions taken

Signed: ______________________________ (Year Head) Date:_____________

Date submitted to Headmaster/Deputy _______________________

Deputy _____________________________ Date___________ BOM report submitted

The Categories Listed in the tables 3, 4, & 6 are suggested and schools may add to or amend these to suit their own
circumstances.
Allegations of bullying must be reported as part of the HM monthly BOM report. This is a very brief note prepared by
the Link DP stating how the matter was addressed.

MHC-22932019-1

MHC-22932019-1

